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· This form is for use by any Remote Health Staff member to propose procurement of Capital equipment (i.e. items over $10,000).

· Each form requires endorsement of the relevant Regional Manager prior to it’s submission to the Remote Health Capital Equipment Group for prioritisation in Remote Health’s overall funding bids.

· Please type in boxes provided; cells will expand as text is entered.

Reference: Atlas item Capital Equipment
	Proposed Equipment:
	

	
	

	How many items are proposed?
	
	
	Proposed location/s:
	(List locations in priority order if applicable, and provide justification re prioritisation, below) 

	
	

	Estimated cost (per unit)
	

	
	

	Is this item standard equipment?
	Yes
	
	No
	
	Has this item been requested previously?
	

	
	

	Is this item …
	to replacing existing equipment
	
	      OR        a new addition
	

	
	

	Are there any special requirements to be noted?
	

	
	

	Rationale/justification:
	Consider using the Capital Equipment Scoring Tool and attach to this form 

	
	

	Originator of proposal:
	
	
	Date:
	


Forward this form to the Regional Administration Coordinator or Regional Manager for the Regional Manager’s endorsement

ENDORSEMENT

	Regional Manager 

name & signature:
	
	
	Date:
	


Forward this form to the Central Finance and Budgets Coordinator (Chair of the Remote Health Capital Equipment Group)

Note: 

· The RHCEG use a weighted scoring system to prioritise capital equipment bids

· Capital Equipment procurement is generally a protracted process. The information on this proposal is important for ongoing reference. Changes in need should stimulate an update or new proposal.
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